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Resolution- Minutes of the meeting held on 14" October 2019 were read and

confirmed.

Agenda 2- Reconstitution of Internal Complaint Committee for the academic

year 2020-21,

Resolution- Following committee was reconstituted for the academic year 2020-

21.
Sr | Name of the | Designatio | Department | Email-id and Contact no.
Member I
no
L | Dr. Neelam | Presiding | Department neelamjirage | @gmail.com
Jirage officer of Food 9589258855
Technology
2 | Mrs. Jyoti Faculty Department | jyotihiremath@gmail.com
Hiremath Member of Fashion 9890031273
Design
3 | Mrs. Shweta | Faculty Department | shweta310388@gmail.com
Patil Member of Food 9923344241
Technology
4 | Mr. Amarr | Faculty Department | amarrmestry@gemail.com
Mestry Member of Interior
Design
5 | Mrs.Anurad | Non- Administrati | anu.kothavale@gmail.com
ha Bhosale | teaching ve Staff 888830172
Member
7 | Mrs. Anuja | External Centre Co- anujakharundal@gmail.com
Kharundal Member ordinator at | 9028827489
Childline
Kolhapur-
Sangli (NGO
Member)
8 | Ms. Kareena | Student Department | kareenakhan224@gmail.com
Khan Member of Food 7758976689
Technology *
9 | Ms. Sakshi | Student Department | Sakshinalavadel23@gmail.c
Nalawade Member of Fashion om
Design 8830305930
10 | Ms.Chitresh | Student Department | chitreshanangare@gmail.co
a Nangare Member of Interior m
' Design 7057853737
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POLICY DOCUMENT ON GRIEVANCE REDRESSAL CELL %
Aim 7
To meet timely redress of grievances and concerns by learners as and when they arise. F
Goals & Objectives

 The main objective of the Grievance Redressal cell is to develop a responsible and
receptive attitude among all the stakeholders so that a harmonious educational

atmosphere is maintained in the college.

iy P “-:?-‘-"FT"'"

» The Grievance Redressal Cell is constituted for the redressed of the problems reported
by the learners of the College with the aim and objective of keeping the self-esteem of
the College by ensuring strife free atmosphere in the college through encouraging L
cordial Student teacher relationship and Student-Student relationship etc.

» To encourage the students to express their problems / grievances frankly and freely and
without any fear of being victimized.

» Any kind of mental or physical harassment complaints regarding class room
management .class room teaching, teaching methods of teaching, completion of syllabus

etc., if and when they arise.

|
|
|

Rules
» The committee will deals with all genuine grievances of learners of the college.

» All complainants should file their grievances either by writing in paper to the committee
or by online on the website of the college.

« The committee will meet at least once in a month-to resolve the grievances.

« The student shall bring up his grievances in the prescribed format immediately to the
grievance cell without fail. The num{ber of grievance settled or pending will be report to

the Principal in every month. | |

* A box marked “Grievance Box’ is placed on the ground floor. Any student may put in
their case/concern with name, date and class in the grievance box. Confidentiality and

privacy is maintained.

» One may refer to the University Circular for more details regarding the grievance
redressal process.

e Online Students Grievance Redressal Portal Facility.

« For students/prospective students of the college : In case of any grievances as given in
the UGC (Grievance Redressal) Regulations 2012 circular, with links provided below
you can access the Online Students Grievance Redressal Portal on the College website
to lodge the grievance.
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1. PREAMBLE

This Handbook indicates the standard procedures and practices of College of Non
Conventional Vocational Courses for Women (CNCVCW), Kolhapur for all students
enrolling with the College for pursuing varied courses. All students must know that it is
incumbent upon them to abide by this Code of Ethics and Conduct (hereinafter referred to as
the“Cude’). So from here after these responsibilities and restrictions flowing from it 15 to be

abided by students as well as teaching and non-teaching staff. All are requested to be well

aware with this Code.

2. JURISDICTION

The College shall have the jurisdiction over the conduct of the students associated /enrolled

with the College and to take notice of all acts 'u_f_ misconduct including incidents of ragging or
otherwise which are taking place on the College campus or in connection with the College
related activities and functions.

College may also exercise jurisdiction over conduct which occurs off-campus violating the
ideal student conduct and disc__ipfﬁ{_je as laid down in this Policy and other regulations, as if the
conduct has occurred on campus which shall include;

a) Any violations of the Sexual Har_qs_sml_:nt P{_Jlic_y of the College agamst other students

of the College.
b) Physical assault, threats of violence, or conduct that threatens the health or safety of

any person including D_t_hf:r students of the College
¢) Possession or use of weapons, explosives, or destructive devices off campus
d) Manufacture, sale, or distribution of prohibited drugs, alcohol etc.

e) Conduct which has a negative impact or constitutes a nuisance to members of the

surrounding off-campus community,

3. ETHICS AND CONDUCT

This Code shall apply to all kinds of conduct of students that occurs on the College premises
and any off-campus conduct that has or may have serious consequences or adverse impact on
the College’s Interests or reputation.
1) At the time of admission, each student must sign a statement accepting this Code and
by giving an undertaking that
e She shall be regular and must complete his/her studies in the College.
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PRINCIPAL ciovew /
| e )

vCquge of Non-Conventional
0calional Courses For Women
Koitianir

Scanned by TapScanner



h. Rash driving on the campus that may cause any | inconvenience to others

i. Not disclosing a pre-existing health condition, citl_mr physical or psychnlogical
which may cause hindrance to the academic progress,

j.  Theft or unauthorized access (o others resources

k. Misbehayiour at the time of student body elections or during any activity of the
College.

9) Engaging in disorderly, lewd, or indecent conduct, including, but not limited to,
creating unreasonable noise; pushing and shoving; inciting or participating in a riot or
group disruption at the College.

10) Students are expected not to interact, on behalf of the College, with media

representatives or invite media persons on to the campus without the permission of

& the College authorities.
L 11) Students are not permitted to either auduj or video record lectures in class rooms or
. : actions of other students, faculty, or staff wnhnut Prior permission.

12) Students are not pEI"[l'llt[Ed' {(6) pmwde audm aug video clippings of any activity on the
campus to media without prior penmssmn ;

13) Students are e:q}-scted to use the social mcdla n:arcﬁﬂly and responsibly. They cannot
post derogatory comments, about cher mmwduals from the College on the social
media or mdulgmg in any such relater.i actwmes hﬂvm;, grave ramifications on the
reputation of the Cnllcge R Gtit, 4 |

14)Theft or abuse ‘of the: Cnllegc cumputers and -other electronic resources such as
computer and. electr n;n_c_ cmnmumcnn_uns facilities, systems, and services which
includes unauthorized entry use, tamper, etc. of College property or facilities, private
residences of staff/professors etc. ﬁfﬁces;— cla"s_s_r'c:ﬁlﬁs, computers networks, and other

cestricted facilities and interference with the work of others is punishable.

15) Damage to, or destruction of, any property of the College, or any property of others
on the College premises. |

16) Making a video/audio recording, taking photographs, or streaming audio/video of any
person in a location where the person has a reasonable expectation of privacy, without
that person’s knowledge and express consent. .

17) Indulging in any form of Harassment which is defined as a conduct that is severe and
objectively, a conduct that is motivated on the basis of a person’s race, colour,

national or ethnic origin, citizenship, sex, religion, age, sexual orientation, gender,
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gender identity, marital status, ancestry, physical or mental disability, and medical
condition,

4. BREACH OF CODE OF CONDUCT

If there is a case against a student for a possible breach of code of conduct, then a committee

will be formed to recommend a suitable disciplinary action that shall inquire mnto the alleged

violation and accordingly suggest the action to be taken against the said student. - The

committee may meet with the student to ascertain the misconduct and suggest one or more of
the following disciplinary actions based on'the nature of misconduct.

1) WARNING- Indicating that the action of the said delinquent student was 1n violation

of the Code and any further acts of misconduct shall result in severe disciplinary

actton

2) RESTRICTIONS -Reprunandmg and 1estrlct1ng access to various facilities on the
campus for a specified permd of time,

3) COMMUNITY SERVICE - For a specified penud of time to be extended if need be:
However, any future mlscnnduct along with failure to comply with any conditions
imposed may lead to severe ﬂjSCI[JImElI}’ actlnn including suspension or expulsion.

4) EXPULSION - Expuhmn of:a studant from tha Cnllf.-:ge permanently. Indicating
prohibition from: anl&nug the Cnllcge_:pu_.mxse__js _:_}__1 ;plalt_lﬂgpﬂtl_ﬂb_m_ any student related
activities or campus residences etc. | X

5) MONETARY “PENALTY- "May also mclude suspensmu or forfeiture of
scholarship/fellowship for a specific Qm_c period.

6) SUSPENSION-A student may be 's"l;'ls'.'pen“deti l'?:':nr a Spec'iﬁt:'d period of time which will
entail prohibition on partlmpatmg in ‘student related activities, classes, programs etc.
Additionally, the student will be forbidden to use various College facilities unless
permission is obtained from the Competent Authority. Suspension may also follow by
possible dismissal, along with the following additional penalties.

7) Ineligibility to reapply for admission to the College for a period of three years, and

8) Withholding the mark sheets or certificate for the courses studied or work carried out.

A
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5. APPEALS:

If the delmqucnl student is aggrioved by the imposition of any of the aforementioned
penalties, she may appeal to the Principal. The Principal may decide on one of the following:
1) Accept the recommendation of the committee and impose the punishment as
¢ suggested by the Committee or modify and impose any of the punishmenis a as
stipulated in this Code which is commensurate with the gravity of the proved
misconduct, |
2) Refer the case back to the committee for reconsideration, In any case the Chairman’s

decision is final and binding in all the cases whete there is a possible misconduct by a

student.

6. ACADEMIC INTEGRITY
As an College runs all professional pro gmms it values academic integrity and is committed to
fostering an intellectual and eilucal enwrmuneut based on the principles of academic
mtegnly Academic Integrity encompasses honesty ancl responsibility and awarencss relating
to ethical standards for the conduct of: prnfessmnahsm and entrepreneurship. The College
believes that in all academic wnrk the ideas and cuntubutmns of others must be
appropriately acknowledged. gﬁgaﬂg;ﬂlc integrty lS,.?ﬁﬁﬂ}]_tlﬂl for the success of the College
and its reputation. | |
1. Scope and Purpose
a) This Policy on ¢ academic integrity, which forms an ihtepral part of the Code, applies to
all students at the College and is required to adhere to the Sﬂld policy; The purpose of
the Policy is twofold:
e To clarify the pnnuples of acadcm:c mtcgnty, and
e Toprovide examples of dishonest conduct and wnl&hnns of academic integrity
b) Failure to uphold these principles of academic integrity threatens both the reputation
of the Institution and the value of the degrees awarded to its students, Every member
of the Institution community therefore bears a responsibility for ensuring that the
highest standards of academic integrity are upheld.
¢) The principles of academic integrity require that a student,
J Pruﬁcrly acknowledges and cites use of the ideas, results; material or words of
others.

s Properly acknowledges all contributors to a given piece of work.

o
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o  Makes sure that all work submitted as her own in a course or other academic
activity is produced without the aid of impermissible materials or impermissible
collaboration.

e Treats all other students in an ethical manner, respecting their integrity and right
to pursue their educational goals without interference. This requires that a student
neither facilitates academic dishonesty by others nor obstructs their academic
Progress,

2. Violations of this policy include, but are not limited to:

a) Plagiarism means the use of material, ideas, figures, code or data as one’s owl,
without appropriately acknowledging the original source. This may involve
submission of material, verbatim or paraph rased, that is authored by another person or
published carlier by oneself: Examples;o nf plagiarism include:

e Reproducing, in whole or part, text;‘sentences from a report, book, project,

®-

publication or the internet. |
e Reproducing one’s own prevmusly pubhshed data, illustrations, figures, images,
or someone else’s data, etc. B
e Taking material from class- noteés or mcorpnratmg material from the internet
graphs, dmunngs phutugraphs dmgrams tables, spreadsheets, computer
programs, or other non-textual mateml from nthe: sources into one’s class
reports, presentatmns manuscripts, research paper:. or project without proper
attribution, _ : i
o Self plagiarism’ which constitutes copying Verbatim from one's own earlier
published work in a_journal or bﬂhféqénéa proceedings without appropriate
Q:, citations. | |
g'_’ ¢ Submitting a purchased or dnwnlbaded term paper or other materials to satisfy a
i course requirement,
A !i s Paraphrasing or changing an author’s words or style without citation.
| b) Cheating .Cheating includes, but is not limited to; |
e Copying during examinations, and copying of homework assignments, term
papers, theses or manuscripts. ’
e Allowing or facilitating copying, or writing a report or taking examination for
someone else. |
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d)

* Using unauthorized material, copying, collaborating when not authorized, and
purchasing or borrowing papers or material from various sources.
* Fabricating (making up) or falsifying (manipulating) data and reporting them in
project and publications,
* Creating sources, or citations that do not exist
e Altering previously evaluated and re-submitting the work for re-evaluation
e Signing another student’s name on an assignment, report, research paper, project
or attendance sheet
Conflict of Interest; A clash of personal or private interests with professional activities
can lead to a potential conflict of interest, in diverse activities such as teaching,
research, and publication, working on committees, research funding and consultancy.
It is necessary to protect ﬁqfﬁﬂl"'?;_l:grﬂfessiullal independence, quecﬁvity and
commitment, and also to avmd an 'éﬁp@ﬂﬁﬁcq of any impropriety arising from
conflicts of interest. Cuﬁﬂic’t"iﬁf interest is not restricted tﬁ pci'snnal financial gain; it
extends to a large gamut ni'“ pmfessmnal acadelmc activities including peer reviewing,
serving on vannus cnmmrttees wluch may, fur example, oversee funding or give
recognition, as well as mfluencmg pubhc policy. prumnte transparency and enhance
credibility, patentml cnnﬂlcts nf ;t}_tpggsts must be dlsclused in writing to appropriate
authonnes SO lhat a cuﬂmdered clemsmn can 'be made on a case-by-case basis. Some
additional information is avmlahle also.in: the sactmn belnw dealing with resources.
Guidelines for acﬂdem;‘c' conduct are provided below to guard against negligence as
well as deliberate dishonesty: .« |1« [+ OTE
e Use proper methodology for cxpenmants and computational work. Accurately
describe and compile data. ' |
e Carefully record and save primary unﬁ secondary data _'Isuch as original pictures,
instrument data readouts, laboratory ncﬁehﬂuks; and computer folders, There
should be minimal digital manipulation of images/photos; the original version
should be saved for later scrutiny, if required, and the changes made should be
clearly described.
o Ensure robust reproducibility and statistical analysis of experiments and
simulations. It is important to be truthful about the data and not to omit some data

points to make an impressive figure (commonly known as “cherry picking”).
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» Laboratory notes must be well maintained in bound notebooks with printed page
numbers to enable checking later during publications or patenting, Date should be
indicated on ¢ach page.

e Write clearly in your own words. It is necessary to resist the temptation to *“copy
and paste” from the Internet or other sources for class assignments, manuscripts
and project.

e Give due credit to previous reports, methods, computer prograims, €tc. With
appropriate citations, Malerial taken from your own published work should also
be cited; as mentioned above, it will be considered self-pla giarism otherwise.

3. Individual and Collective Responsibility: The responsibility varies with the role one
plays.

a) Student roles: Before submitting a project to the department, the student is
responsible for checking the project for "fjlagiﬁﬁsm using software that is available on
the web (see resources helqj.rfl In addition, the student should undertake that he/she is
aware of the academic gliidﬂ_l_i_ﬂ_ﬂﬂ of _the_;éh_ﬂege, has checked the document for
plagiarism, and that the prcut:ct is original wnrk A web-check does not necessarily
rule out plagiarism, lf a 'syl_lﬂgﬁt ﬂbserﬁieg_ or h@;{};nes aware of any violations of the
academic integrity-"ﬁqlicj;‘ she '-.is; -strun_gl_y encqur_a_'géd- to report the misconduct in a
timely manner. i P |

b) Faculty roles: Faculty members should ensure that proper methods are followed for
experiments, computations and theoretical developments, and that data are properly
recorded and saved -_Fﬂi;‘ﬁ;t].u'e reference. ln ag'idi__tiqlu, they should review manuscripts
and theses carefully. T‘aculty members are “a'l_'sci' responsible for ensuring personal
compliance with the ‘above broad issues relating to academic integrity. Faculty
members are expected to inform students of the Cﬁ]lege's academic integrity policy
within their specific courses, to ensure minimal academic dishonesty, and to respond

appropriately and timely to violations of academic integrity.

7. ANTI-RAGGING

The College has a coherent and an effective anti-ragging policy in place which i1s based on
the ‘UGC Regulation on Curbing the Menace of Ragging in Higher Educational Institutions,
2009 [hereinafter referred to as the ‘UGC Regulations’]’.The UGC 'Regulatiuns have'.been
framed in view of the directions issued by the Hon'ble Supreme Court of India to prevent and
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3. A student found guilty by the committee will attract one or more of the following
punishments, as imposed by the Anti-Ragging Committee:

a. Suspension from attending classes and academic privileges.
Withholding/ withdrawing scholarship/ fellowship and other benefits.

Forfeiting campus placement opportunities/recommendations.
Debarring from appearing in any test/ examination or other evaluation process.

o LA

Withholding results,
Debarring from represent ting the college in any regional, national or international

-

- 0

meet, tournament youth festival etc.

Cancellation of admission.

h. Suspension/ expulsion from the hnstels and mess.

i. Rustication from the college for a permd raging from one to three years

o2

J.  Expulsion from the mstmltmn and consequent debarring from admission to any other

institution for a specified pennd
k. Fine of Rs. 25,000/-. | 1 J
. In cases where the persnnscumtmmngnr abetting the act of ragging are not
identified, the College shall resort to cdl;i'é;tfveﬂpuﬁishnlent
m. If nced be, in view of the mtenmty nf the .act nf‘ ragging committed, a First
[nformation Repnrt (FIR) shall be ﬁled Iay the Cnllege with the lcn:al police
authorities. ; ol
The Anti-Ragging Cn_mniit_teﬁ ofthe _Gﬁll_ége--slml.l take ﬂpprupriate decision, including
imposition of punishment, depending on the facts and: circumstances of each incident of
ragging and nature and grayity of the:incident _nfrfag’gi ng.
4. An Appeal against the any of ﬂ:é..,urilers”df punishmelit enumerated hereinabove shall
lie to:
In case of an order of an institution, affiliated to or constituent part, of the College, to the

Principal of the College

8. SEXUAL HARASSMENT

Sexual harassment s gender-based verbal or physical conduct (imale/female, female/male, or
same sex) that has the purpose or effect of either unreasonably interfering with an
individual’s work or academic performance or creates an intimidating, hostile, or nf’fens_fve

working or educational environment.
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prohibit ragging in all Indian Educational Institutions and Colleges. The said UGC

Regulations shall apply mutatis mutandis to the College and the students are requested kind ly

to
1. Ragging constitutes one oF more of the following acts:
a) Any conduct by any student or students whether by words spoken Or written or by an

act which has the effect of teasing, treating Of handling with rudeness any student;

b) Indulging in rowdy or undlsmplmed activities by any student or students which causes

or is likely to cause annoyance, Hardship, physical of psychulnglcal harm or to Taise

fear or apprehension thereof in any other student;

¢) Asking any student to do any act wlnch such student will not in the ordinary course do
and which has the effect of causmg or generating a SENse of shame, or torment OF
embarrassment so as {0 adversely aﬂ'ect the physique or psyche of such a student;

d) Any act by a senior student that prevents disrupts or disturbs the regular academic
activity of any student; :

¢) Exploiting the services of a student for cuulﬁl,a;hxg the academic tasks assigned to an

individual or a group of Studenta
f) Any act of financial cxtnmun or forceful Ieﬁpcndimrp burden puton a student by other

students;

g) Any act of physical abuse mcludmg all variants of it: sexual abuse, stn‘ppi'ng, forcing
obscene and lewd acls, g‘églurcs caumn;, bodily harm or any other danger to health or
person; "

h) Any act Or abuse by Spukeu words, emails, POSt, public fnsults which would also
include deriving pawerted plcasme yicarious or sadistic thrill from actively or
passively participating in the discomfiture to any other student ;

i) Any act that affects the mental health and self-confidence of any other student with or

without an intent {0 derive a sadistic pleasure or showing off power, authority or

superiority by a student over any other student.

2. ANTI-RAGGING COMMITTEE:
The Anti-Ragging Committee, as constituted by the Principal and headed by Committee

members shall examine all complaints of anti-ragging and come out with recommendation
based on the nature of the incident. The committee shall be headed by Principal, anti-ragging
committee coordinator, Police Department representative, media repmscntanvu, teaching and

non-teaching committee member with student representative and active participation of all

HODs of concern department.
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To undertake workshops and training programmes at regular intervals,

Sensitizing the students, faculty mcmberq and employees regarding the sexual
harassment guidelines

To pursue the complaint and the safety of the complainant

To.assure confidentiality of the case

To form the Internal Complaints Committee to deal with the cases relating to Sexual
Harassment

To inform the members about the Internal Complaints Committee by displaying the
same at conspicuous place

Provide necessary facilities to the Internal Committee as the case may be, for dealing
with the complaint and conducting inquiry;

Assist 1n securing the attendanq:é':ib_f;;gspundent and witnesses before the Internal

Committee or the Local Commiﬁée, 'HS.EHE case may be;

Make available such infnrmgﬁon to the Iii’férnal Committee as the case may be, as it

may Require

Redressal Pro cess

Any employee/student whﬂ fccls aud is l;temga sexually harassed directly or indirectly
may submit 4 cnmplmnt Uf the ﬂ]leged incident. to any member of the Committee in
writing with her sngnature wnhm 10 days of nccurrence of incident,

The Comimittee wﬂt mamtﬂm a register tn endﬂrse ﬂlb complaint received by it and
keep the contents confidential, if it is's0 desired; except to use the same for discreet
investigation. e 2 I ] | . |

The Committee will hold a meetmg with the coniplainant within five days of the

receipt of the complaint, but not later than a week in any case.

At the first meeting, the Committee members shall hear the complainant and record
her allegations. The complainant can also submit any corroborative material with a
documentary proof, oral or written material etc. to substantiate her complaint.
Thereafter, the person against whom complaint is made may be called for a
deposition before the Committee and an opportunity will be given to him to give an
explanation, where after, an “Enquiry” shall be conducted.

In the event, the complaint does not fall under the purview of Sexual Harassment or

the complaint does not mean an offence of Sexual Harassment, the same would be
dropped after recording the reasons thereof,
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Annexure A -LIBRARY RULES AND REGULATIONS

1) All library users are required to enter their names and sign the register provided at the entrance,

2) Students can borrow certain number of books, periodicals (other than the current issue), CDs for a
certain period of time as stipulated and communicated by the Librarian.

3) Students can borrow one book for internal use, subject to the condition that they return the book

on the same day of issue,
4) Library books are required to be returned by the student on or before the due date. A fine will be

levied after the expiry of the due date, All issued books must be returned and library fines (if any)

must be settled on time,

5) Borrowers shall replace lost or damaged library materials with new versions of the same.

6) Renewal of library book and of the educational materials are generally allowed if no reservation
has been made for the same. _

7) Personal items, for example books, folders, ﬁljag, blazer, jerkins,; overcoats, ete. are not allowed n
the library. e,

8) Case studies and project rﬁ.pnrts will not be i'séﬁg,d to students and are for li'brary reference
purpose only. : F _ _

9) Library users are exper.:ted to _mafnt_sﬁnsi'letmcg:gg--_g?_;lr-t;i::q}_es :n the library. Cell phones and their use
prohibited. .1 '

10) Library users should present the:r 1den1|ty uald fﬂr the bnrruwmg or renewal of library material,
The Librarian reserves. the ﬂght to’ deny the issuance or renewal of library materials where the
identity card is not presented by the student. - o

11) Marking of any kind, underlining, wntmg, ‘on books, and dafacmg any publication are stncﬂy
prohibited and if defaced, the item must be rqp_lac_t_:sd with a new one.

12) Smoking anywher&'ﬂiuls_idé the library pféﬁiséé is prohibited ‘asis the consumption of food and
refreshments, T T |

13) The membership of the |lbl"ﬂr}' is not: transf‘erable

14) Books or journals removed from the shelves should not be replaced on the shelves but should be
left on the table. ‘

15) All library users are expected to read the notice board or browse the library website for library
timings and other services. :

16) The librarian reserves the right to refuse admission to any student violating the rules and
regulations of the library.

17) Students are requested to maintain the dress code of the Institution while they are in the library.

18) Students should return all the borrowed items from the library; clear all fines and return the
library ID card before leaving the Institution.
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Allm::;urc B -COMPUTER LAB RULES AND REGULATIONS

A. Entry/Exit
l.  Only students, faculty and staff of Institution are allowed inside the computer lab.
II.  Visitors are allowed inside the lab only and with prior permission from the
appropriate authorities.
. Students are required to sign the register at the time of entry and exit from the
computer lab, |
IV.  Students should be dressed in a formal attire (as per the dress code stipulation of the
Institution) to gain entry into the lab during working lours.
V. Any kind of footwear inside the lab is strictly prohibited.
VI.  Students shall not carry any stnra;,e dewce such as CDs without prior permission

from authorized personnel, and the detaﬂs of the contents in the pen drive, the CDs or
any other storage device is I'E(]llll'ﬂd to be registered with the staff at the lab. Failure to
observe this rule will mwlt in the s student being barred from using Llle lab for the

remaining part of the course.

B. Inside the th

1.
1.
i1l

iv.

vi.

vil.

viii.

Students have to mamtam sﬂenua at all times in’ the lab

Students will cccupy the cnmputm syslems as 1dent1ﬂed by the lab-in-charge,
Students will Togin with their u sername and password.

Where the students have carried stﬂrage devices such as pen drives CDs the same will
be tested for any presence C of r:nmputer viruses or any other undesirable content.
Students should not attempt to access IT servcrs

Students shall not mdulge in the hacking or retrieval uf sensitive iuﬁ::rmatinn*
destruction of data or Computer programs from computers and IT servers located in
the Computer lab, or anywhere else on the educational campus machines as well as
server.

The Internet facility at the Institution is provided purely for academic purposes and
knowledge acquisition. Students will not use this facility for sending unproductive,
provocative or illegal electronic mails or indulge in undesirable Web chatting,
Whenever a student has copied any data or Computer program from the Computer

gystem, the same should be shown to the lab-in-charge for veri ﬁcntmn or approval.

Mel
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TITLE OF THE PRACTICE:
Renewable Energy Resources (on — grid solar power plant)

CONTEXT:

Solar energy is renewable source of energy as it can be used to produce electricity as long as
the sun exists. India holds an important place in the global education industry.
India has onc of the largest networks of higher educational institutions in the world. Gross

Enrolment Ratio in higher education reached 25.8 percent in 2017 — 18. This presents a very
good opportunity for solar rooftop In educational institutions.

It also helps house rencwable encrgy to bring down energy cost. Setting up a solar
photovoltaic (PV) power plant, will not only contribute towards reduction in overall costs of
energy for the premises but also to contribute to a greener ot sustainable environment.

OBJECTIVES OF THE PRACTICE:
« To install solar power plant on the roof terrace and generate solar energy.

« Offsetting of green house gases. | ’
« To utilize the generated solar power for institution as substitute to conventional power

supply. | |
« To export the excess generated s lar power to national grid,
« To impart practical knowledge among students from this working.
« To augment long term research in the field of solar power.

. To become a role model among the public in going green.

THE PRACTICE:
Considering the grooving energy demand from various sectors our college has decided to go

for use of nonconventional energy resources for all its internal consumptions by installing
roof top solar panels.

For the last five years, encrgy usage, our annual requirement is about 16824 units. We have
snstalled 46 numbers of solar panels with the install capacity of 20kw with capital cost of Rs.
547676/- in the month of November 2018. Solar system has given excellent results which
have generated 37372 units of solar energy for November 2018 to July 2020. On an average
the system generates about SO units of energy per day. That is about 18000 units per year
against our requirement of 16825 units. Thus, making college self-sufficient to export the
surplus energy to national grid.

Generation of solar energy has given number of environmental benefits in terms of offsetting
green housc gases. Such as solar energy generated is equivalent to creation of 41.6 hectare of
forest land, saves 482278 kg of carbon dioxide which reduces pollution made by 6 passenger
cars emitting carbon dioxide, over 106.32 hours, Reduction of 236.64 kg of nitrous oxide
which is equivalent to requirement of power {o 2094 computer for a year. And also reduces
1393 kg of sulphur oxide which equivalent to emission of carbon dioxide by TV over 103005

hours.
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~ frequently. The present education system is student centric an

BEST PRACTICES-1

TITLE OF THE PRACTICE-
Add-on courses

THE CONTEXT:
Prevailing system of higher education in the region focuses mainly on academic aspects and

performarice at the expense of other innate talents in the students, Being an affiliated college

curriculum is designed by the parent university. It's very difficult to change the syllgbus
d need to be focused on their

employability. There is a dynamic change in the requirement of recruiters which may not be

100% met through the existing curriculum. Therefore, there is a need for introduction of add-
on courses to bridge this gap to make our students more employable and develop

entrepreneurship skills.
So, add-on courses enable the teacher to act like motivator to the students gain maximum

academic benefit.

OBJECTIVES OF THE PRACTICE _

In line with the institutional vision add—qn courses is been adopted as a best practice by the
institution with the following objectives:

Make our students more employable and da.vﬂl_{}p_cntreprﬁnﬂuréhip skills.

Project an institution that moulds and provides all round development in the student’s

educational phase.
Develop holistic academic growth along with social and professional development.

THE PRACTICE:

During this academic year college has introduced six add-on courses including three foreign
Ianguageé (French, German, J apanese) and three add-on courses in respective functional
areas. Depending upon the course requirement, content of the course is developed with a
weightage of 2 to 4 credits (one credit = 15 contact hours). For developing the course content
committee of experts with head of the departments as a chairman is appointed by Principal.
The guidelines of add-on courses are charted by Principal in consultation with the

management which is included in the annual academic calendar. The various activities
conducted are highlighted as follows:

. Assessment of performance: Motivating students to participate in form of oral,
theoretical, practical and site experiences in the time schedule framed for the course.

« Organizing competition: These competitions arc organized with the intent of

knowledge dissimilation to develop effective language skills to enable simultaneous

improvement in academics.

Organizing field visits: These activities are conducted to enable students appreciate

as they are able to link actual class room teaching with practical working.

« Awarding Certificate: Certificates are awarded to students on successfully

XN
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MBEtlI'\Q of the Commillee was conducted on 25" J | Bran .
uly 2018 at 2;30 pm at the Library Hall, under the .
Cha‘”m“smp of Dr.A.R.Kulkarni. Following members were present for the meeting:

1 - g b SR -
| | Sr. no. Committee members [ Signature
B iy
1 Dr. A R. Kulkarni Chairman —
| S = - T
o 2 Ar. Rupalli Mirje Co-ordinator
| B I 2% Mrs. Ashwini Raibaghkar Staff member 7
E: 3 Adv. Abhijeet Hilge Legal advisor ]
i % | 4 f :l‘ﬁ_i-ﬂrr'?-:h?:ﬁ: _-. -.-..'"EﬂtE{:]qh‘_ﬂ:qi;]n,'-itu,:.- : m | T
e 2= 5 = jr @/{ 4 —
| [ L oatludenimem u1':' @ -‘lﬁ ﬁ
-... < 6 ot
-..: i (‘».7 =
3 - B :1'11 j |L1”LT': Sal ¥
5 B 9 Miss. Snehal Dambal Librarian ;
i 10 | Mrs. Anuradha Bhosale Office staff i}
— i L 1
_ 11 Mrs. Pramodini Kadam Office staff w
8 | !
~ . Proceedings of the meeting are as follows:
'}i : g e Agenda 1: To discuss about complaints of students and staff B
- ‘:ﬁ « Resolution: The committee noted that no complaint of sexual harassment has been received
1 ke i from any student or faculty. &
e ' s Agenda 2 To create awareness amongst the students. S
£ B « Resolution: It was emphasized that in order to create awareness and contmuuus sensitization ¢
| § amongst the students, it is essential to place notices in the prominent locations on campus. A -
| complaint drop box must be placed in the office premises. Students must also be sensitized -
£ about the existing act on Prevention, prohlbltlnn and redressal of sexual harassrnent and alsn ]
B malntalmng dlsmpllne In the campus, s 2 Pk IN .-) EE A &0l
:‘ .' ‘_: 5 ;-;L.'-':._. 3 ;3‘-‘1 iﬁf;}‘ fi*:r: f E:;l 3 0 R Ry e ey 0 e K A A SR T o ~Tdn 1_ﬂ' T :"; 1
E _ i) Agﬁnda 3 rﬂ g il 51 2 11E ’!krms}‘hmllﬁ“ b La ke e
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B Office Order

Followina are the functions and procedures of the Committee

Functions:
| = 1. To ensure provision of a work and educational environment that is free from sexual ]
| harassment,
| S r * et : ¢
| 2. To lak:e all reasonable steps ( active & preventive in nature) to prevent the harassment
| B ;occurring. :
| ~ 3. Toaddress any oral / written complaint about unwelcome sexual advances,
| 8 ' unsolicited acts of physical intimacy, unwelcome requests of sexual favours or other

T o unwelcome conduct of a sexufl nature including oral or written statements of sexual
- nature to a person, or in a person’'s presence.

< & : :

= Procedures:
1. Obtaining high level support from the Principal for implementing & comprehensive

strategy.
- 2. Providing information to all students and staff about what constitutes sexual
harassment and about their responsibility not to sexually harass anyone.
T 3. Providing information and training to staff and students on meeting their responsibilities
in relation to maintaining a work and study environment free from sexual harassment.
4. Develop a written policy which prohibits sexual harassment. The policy should outline
2 the Institute’s key commitments and legal responsibilities and provide definition of
sexual harassment and behaviors that are not acceptable.
5. Regtllarly distribute and promote the policy at all levels of the institute. Also periodically
s review the policy to ensure it 1s operating effectively and contains up to date
R information.
6. Display anti-sexual harassment posters on notice boards in common areas and
distribute relevant brochures; conduct regular awareness raising sessions for all

students and staff on sexual harassment iSsues.
7. Ensure complaints process.

+ Are clearly documented
« Are explained to all students and staff
« Offer both formal and informal options for resolution
« Address complaints in a manner which is fair, timely and confidential
+ Are based on principles of natural justice
+ Provide clear guidance on internal investigation procedures and record keeping
. Give an undertaking that no student or staff will be victimized or compromised

(or making a complaint.

AR

g it
PRINCIPAL,
College of Nun-Conventional
Vocational Courses For Women
Kolhapur

K ar 3 . .
e e o e B N i N, Rltimerd i - i R e R W B -

Scanned by TapScanner



Scanned by TapScanner




r:u——n-‘r.‘,:::_
mahsita: WWW.cnecvew,edu.In

Ph.No.:(0231) 2535405 Fax. (0231) 2535708
CHH.SHAHU INSTITUTE OF BUSINESS EDUCATION & RESEARCH TRUST'S

Thanking you,

i =) . :

- Principal
Dr. A. R. Kulkarni

PRINCIPAL,

- College of Mon-Conventional
\Jocationa! Courses For Wamer
Kolhapur.
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= /NIW\ COLLEGE OF NON-CONVENTIONAL VOCATIONAL COURSES FOR. WOMEN
—< AAA University Road, Kolhapur - 416 004
e s frlted | Reaccredited by NAAC with B Grade : |
TR Dr. R A.SHINDE %}
7 Secretary & Managing ‘Trustee E
- Ref. No: CNCVCW/2020-21/ - Date: 12/02/2021 ffj =)
oo il
Mr. Avadhoot Gaikwad T
- Media Representative,
. Kolhapur
Subject: - Nominated as a member on Anti- Ragging Committee for 2020-21.
e ¢l
"‘\_,__‘.
< Sir,
= I am directed to inform you that you have been nominated as a member Anti-
8 Ragging Committee for 2020-2021.
- I request to kindly accept the . vitation and make yourself available as and when .
. : 1
_  required, with prior intimation. Your acceptance will certainly contribute the development “
_ ofcollege. Kindly convey your acceptance. ‘ ";

A
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